@ Application Procedures and Instructions

Center at gsas.nyu.edu.

paper application.

APPLY ONLINE

The Graduate School prefers that applicants file the application online. Some of our
departments require that you file the application online; please refer to the GSAS
Application Appendix: Programs, Requirements, and Deadlines for a list of the departments
that require the online application.

You can directly link to the online application by going to our Application Resource

Benefits of using the online application:

e It is fast and easy to complete.
® Your application materials are sent to the department faster than with the

* The online application fee is only $85 instead of $95 for the paper application.
® You pay by credit card (this option is not available with the paper application).
* Your recommenders can easily submit letters of recommendation via the Web.

dmission is determined by the
Graduate School and a faculty,
departmental, or program

committee that sets admission stan-
dards and degree requirements for
study in a particular field. Some
departments require an interview and
many require a writing sample. Please
be sure to contact your department
to confirm all application require-
ments. A list of most department
requirements is provided in the
GSAS Application Appendix:
Programs, Requirements, and
Deadlines.

All official notifications of admis-
sion decisions are made in writing
by the dean of the Graduate School.
Statements about admission, either
expressed or implied (verbally or
written) from any other source, are
not official and may not be honored.

Before you prepare your application
for admission and financial aid, please
read the following instructions care-
fully. These instructions are written
for the paper version of our applica-
tion. If you are submitting the online
application, you should also read
the application instructions that
are included on that Web site since
important online-specific information
is provided. Assistance in preparing
your materials is available through
Graduate Enrollment Services at
212-998-8050; e-mail:
gsas.admissions@nyu.edu.

APPLICATION DEADLINE DATE
Applications must be received by
5 p.m. eastern time on the deadline
dates listed in the GSAS Application
Appendix: Programs, Requivements, and
Deadlines. This includes all supporting
materials. If an application deadline date
falls on a Saturday, Sunday, or legal U.S.
holiday, then the next business day will
be the deadline date. Applicants living
outside the United States, particularly
those from Asia, should use an express
mail service or mail their application
materials at least six to eight weeks
prior to the deadline date to ensure that
their application is received on time.
We encourage you to request all
necessary academic transcripts and
letters of recommendation at least
10 weeks before your planned mailing
date. Please allow sufficient time for
official test scores to atrive at the Grad-
uate School—schedule your test dates
accordingly. Please refer to the Test
Scores section below for more details.
Financial Aid Deadline. An
application must be received by the
specified deadline date to be eligible
for Graduate School and departmental
tellowships and assistantships. Refer
to the GSAS Application Appendix:

Programs, Requirements, and Deadlines.

APPLICATION FEE

The application fee covers the cost of
processing your request for admission
to the Graduate School. It must

accompany your application and will
not be refunded. Without the fee, your
application will not be considered. The
application fee is

e $85 for the online application

® $95 for the paper application

If you are applying with the online
application, you must pay by credit
card. Other forms of payment are nor
accepted if you apply online.

If you are applying with the paper
application, you may ot pay by credit
card. Your check or money order
should be made payable to New York
University—GSAS. Please be sure that
your full name, date of birth, NYU ID
number (UID), if known (or social
security number, if applicable), and
department appear on the check or
money order. Do not send cash. Credit
card payments are not accepted with
the paper application.

International students should note
that since New York University cannot
accept checks drawn on foreign banks,
the application fee must be in the form
of an international money order or a
check in U.S. dollars drawn on a bank
in the United States. Do #o¢ submit
cash, monetary coupons, traveler’s
checks, or Eurocheques. Be sure that
your full name, date of birth, UID
number, if known (or social security
number, if applicable), and department
appear on the payment.

14 « APPLICATION FOR ADMISSION AND FINANCIAL AID



TEST SCORES

GRE—The Graduate School requires
that all applicants submit official score
reports of the general test of the
Graduate Record Examination (GRE).
Some departments require a subject
test of the GRE as well. Refer to the
GSAS Application Appendix: Programs,
Requirements, and Deadlines for any
additional testing requirements.

The Graduate School will not waive
the GRE requirement based on life
experience, educational background,
country of residence, or other factors.

Applicants must arrange for the
GRE program to send official test
score reports to GSAS. When
requesting official score reports,
make sure they are sent to New York
University—GSAS, institution code
2596. You do not need to use a depart-
ment code for the GRE.

On the application, be sure to indi-
cate the date you took, or expect to
take, the test.

It is important that you arrange
to take the GRE and send us official
test scores no later than 4-6 weeks
before the application deadline
for the program to which you are
applying. For example, if your pro-
gram’s application deadline is
December 18, you should take the
GRE no later than November 1
so that results are available for
consideration by mid-December.
Submitting scores after this time
may delay consideration of your
application. To speed up processing,
applicants may send paper copies of
their GRE score reports with their
application. However, an official score
report is still required.

Please note that the GRE pro-
gram will not send official score
reports for tests taken more than five
years previously. If you are applying
for admission for the spring, sum-
mer, or fall 2008 semester, then we
will accept GRE test scores taken
on or after October 1, 2002. If you
took the test earlier than that date,
the Graduate School requires that
you take the test again at the pres-
ent time.

The following programs have excep-
tions to the general GRE requirement:

® The master’s program in the

Department of Economics will

accept the GMAT in place of the

general GRE. You must ask the

GMAT Program to send your
official test scores to GSAS using
school code STF-5G-76. (Note:
The Ph.D. program in economics
will not accept the GMAT,; the
general GRE is required.)

The master’s programs in the
Department of Psychology will
accept the GMAT in place of the
general GRE. You must ask the
GMAT Program to send your
official test scores to GSAS using
school code STF-5G-76. (Note:
The Ph.D. programs in the
Department of Psychology

will zot accept the GMAT;

the general GRE is required.)
The certificate program in post-
doctoral psychotherapy and
psychoanalysis does not require
the general GRE.

TOEFL—The Graduate School
expects all students to demonstrate the
ability to understand and communi-
cate in English, both orally and in
written form. To evaluate proficiency,
the school requires applicants whose
native language is not English to take
the Test of English as a Foreign
Language (TOEFL). The Graduate
School recommends that the applicant
achieve a minimum TOEFL score of
100 on the Internet-based test (equiva-
lent to 250 on the computer-based test
or 600 on the paper-based test). The
Graduate School does not prohibit
applicants with lower scores from
applying for admission since many fac-
tors influence the admission decision.
Some departments or programs in the
Graduate School may set a higher
TOEFL standard for admission.

The Graduate School requires
applicants who are not native English
speakers to submit official TOEFL score
reports. The TOEFL requirement is
waived for applicants who have com-
pleted or will complete a baccalaureate
or master’s degree at an institution
where the language of instruction
is English.

Applicants must arrange for the
TOEFL program to send official
test score reports to GSAS. When
requesting official score reports,
make sure they are sent to New York
University—GSAS, institution code 2590.
You must also use a department code.
Select the code that is most appropriate
for your field of study; you may also use

code 99. However, do not use code
00—we will not receive your test
scores if you report 00 as the TOEFL
department code.

It is important that you arrange
to take the TOEFL and send us offi-
cial test scores no later than 6-8
weeks before the application dead-
line for the program to which you
are applying. For example, if your
program’s application deadline is
December 18, you should take the
TOEFL no later than October 15
so that results are available for
consideration in mid-December.
Submitting scores after this time
may delay consideration of your
application. To speed up processing,
applicants may include unofficial paper
copies of the TOEFL score report with
their application. However, an official
score report is still required.

On the application, be sure to indi-
cate the date you took, or expect to
take, the test.

Please note that the TOEFL
program will not send official score
reports for tests taken more than
two years previously. If you are
applying for admission for the
spring, summer, or fall 2008 semes-
ter, then we will accept TOEFL test
scores taken on or after October 1,
2005. If you took the test earlier
than that date, the Graduate School
requires that you take the test again
at the present time.

Applicants in the New York area
may take the English proficiency test
at the University’s American Language
Institute in lieu of the TOEFL. The
institute is located at 48 Cooper
Square. To make an appointment to
take the test, call 212-998-7040.

The Graduate School does not
accept International English Language
Testing System (IELTS) scores.

SUBMITTING THE

APPLICATION PACKAGE

When you apply online, most of
your application is submitted as

part of the online application process.
This includes the application form,
statement of purpose, résumé or
curriculum vitae, writing samples (if
required), letters of recommendation,
and the application fee. Only test
scores and academic transcripts must
be sent separately, although there may
be other materials that you wish to
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send that cannot be attached as part
of the online application (e.g., video-
tapes, musical scores).

If you are applying with the online
application, do not mail us a duplicate
copy of your online application. Only
supporting materials that are not
included as part of your online applica-
tion should be sent by mail.

All materials sent by mail should
be submitted in one large envelope.
Your application will be reviewed
more quickly if all of your materials
are received together. If your recom-
mender or university mails your
credentials directly to the Graduate
School, we will forward them to your
department, but a delay may occur.

Enclose one Document Cover Sheet
in the envelope along with any
documents you send to us by mail.

Write the program name and
degree for which you are applying on
the outside of the mailing envelope
(below your return address).

Mailing Instructions. Please use
the checklist on page 18 to be sure
that your application includes all of
the required documents. Mail appli-
cation materials to one of the
following addresses, depending on
the type of mail service you use.

e U.S. Postal Service (including
express and priority mail):

New York University

Graduate School of Arts and Science
Graduate Enrollment Services

P.O. Box 907

New York, NY 10276-0907
FedEx, DHL, UPS, or other express
service (do ot use this address for
express or priority mail sent by the
U.S. Postal Service):

New York University

Graduate School of Arts and Science

Graduate Enrollment Services
One-half Fifth Avenue
New York, NY 10003

The Graduate School does no¢
accept applications or supporting
documents that are submitted by fax,
e-mail, or as attachments to e-mail.

CHECKING THE STATUS OF

YOUR APPLICATION

After you submit your application, you
may check which application materials
the Graduate School has received on
your behalf by visiting the GSAS

Supporting Materials Tracking System
(SMTS) on our Web site at
www.nyu.edu/gsas/request/smis. html.

In order to use SMTS, you need to
have your NYU ID number (UID).
You will receive your UID in an
acknowledgment letter that the
Graduate School sends you by mail
after it processes your application.

Please be aware that we process
almost 11,000 applications in the
order in which they are received.
Therefore, it can take us approximately
three weeks to process your application
and mail you the acknowledgment let-
ter with your UID.

If you have not received your
acknowledgment letter and at least
three weeks have passed since you sub-
mitted your online application (or four
weeks if you mailed us your applica-
tion), then you may also use SMTS to
obtain your UID.

MULTIPLE APPLICATIONS

You must choose only one department
and field of study and may submit
only one application for consideration
in a given term.

Graduate School policy permits no
more than three applications for
admission over several academic years.

If you reapply for admission for a
term that begins within one year of
the term applied for in your previous
application, you do not need to pro-
vide all new supporting documents.
However, you must submit (1) a new
Application for Admission form (using
the online application is preferred) and
(2) the application fee. To bolster your
reapplication, you should submit new
supporting credentials relevant to your
application. For example, you may
provide another letter of recommenda-
tion, an updated transcript showing
grades for recently completed classes,
or improved test scores.

Again, we retain your application
materials for one year (starting from
the term of your original application).
The following schedule can help you
plan:

e If you applied for admission for fall
2007, we will retain your applica-
tion materials until September 30,
2008.

e If you applied for admission for
spring 2008, we will retain your
application materials until January

31, 2009.

e If you applied for admission for
summer 2008, we will retain your
application materials until June 30,
2009.

After you reapply, we strongly sug-
gest you use SMTS to confirm the
application documents we have on file.

JoiNT AND DUAL DEGREE PROGRAMS
Applications to joint degree programs
are reviewed separately by both depart-
ments. Admission to a joint degree
program is contingent upon acceptance
by both departments. If one depart-
ment does not accept your application
for admission to the joint program, the
other department, at its discretion, may
consider you for admission to the indi-
vidual department.

Applicants to dual degree programs
(programs that are offered by different
schools) must apply to each school sep-
arately. Applicants must complete the
application requirements of each school.
Application materials are not shared
between schools. Admission to a dual
degree program is contingent upon
acceptance by both schools.

SPECIAL STUDENTS

Occasionally an applicant will demon-
strate a particular need to study at

the Graduate School without entering
a degree program. A few special
students are permitted to register
each year. Applicants should contact
the department before applying,

to confirm that special students

are accepted into the program.

Note: Special student applicants must
complete the paper application. The
online application is not accepted.

APPLICANTS PREVIOUSLY ENROLLED
IN GSAS DEGREE PROGRAMS
Applicants who were previously
enrolled in a GSAS degree program at
NYU and who did not complete that
degree must reapply for admission.

If admitted, such applicants may be
required to remit maintenance of
matriculation and registration and ser-
vices fees for the semesters intervening
between the last semester of enroll-
ment in the original program and the
first semester of renewed enrollment.
If the applicant is applying for read-
mission to the graduate program in
which they were originally enrolled,
they will be responsible for fees from
only those unenrolled semesters that
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would have been within the time-to-
degree limit for the original program.
If the current application is to a
different graduate program than the
original, then no maintenance of
matriculation or registration and
services fees will be assessed for the
intervening semesters.

INSTRUCTIONS
The following are instructions
for completing the items on the
application form. Please read these
instructions carefully as you complete
the application.

e Print clearly (blue ink is preferred)
or type the application.
Answer all items.

L]

Print your name, date of birth,
NYU ID number (if known) or
social security number (if applica-
ble), and department on each page
of the application and on all sup-
porting documents.

Some information, such as your
name, address, and program of
study, is asked for in more than one
section of the application. Please be
sure you provide precisely the same
information each time you answer
the same question.

Fill in all codes, such as country,
department, and field of study,
required to complete the applica-
tion. A list of these codes can be
found on pages 47-57 of this appli-
cation booklet and in the GSAS
Application Appendix: Programs,
Requirements, and Deadlines.

Retain a copy of your complete
application for your records.

INSTRUCTIONS FOR

SELECTED ITEMS

Top of page 1. Please attach your §95
application fee to the top left corner
of the form.

The box at the top of the appli-
cation requesting department, field
of study, and degree information
must be completed.

Item 1. If you have a U.S. social
security number, or the Graduate
School has already assigned you a
UID number, print it in the boxes.
Otherwise, leave this item blank. Do
not report Canadian social security
numbers or passport numbers.

Item 2. If you previously applied to
the Graduate School under a different

name, or your academic credentials
(e.g., school transcripts, test score
reports, or any other supporting mate-
rials) show a different name, please
report it on the second line, labeled
“Other Name.” Please report any dif-
ferences from your current name—for
example, if the hyphenation is differ-
ent, if you had a maiden name, if there
is an alternative spelling of your name.

Item 3. Your permanent address is
required. We will use this as your mail-
ing address for all correspondence and
admission decisions unless you provide
an alternative mailing address (item 4).

Irem 4. If you provide a different
mailing address than the one listed in
item 3, you must indicate the period
of time for which it is to be used.

Item 6. The primary e-mail address
you provide on the application is the
e-mail address the Graduate School
will use to communicate important
information during the application
process. When communicating with
the Graduate School, you should write
to us from your primary e-mail address.

Item 9. Declaring your ethnicity is
optional. The Graduate School pro-
vides statistical information about
enrollment patterns to the University
and to selected outside organizations
in developing research on how better
to serve underrepresented populations.
Although noting your ethnicity is
optional, it is important information
and we appreciate your willingness to
indicate it where requested.

Irem 12. School codes for U.S. and
international colleges and universities
can be found on pages 47-57 of
this application booklet. If your
international school is not listed,
use code 9900.

The Graduate School requires that
you receive your undergraduate degree
(baccalaureate or equivalent) before
enrollment. Students from India,
Pakistan, Sri Lanka, Myanmar, and
Bangladesh must show completion of
both the baccalaureate and master’s
examinations prior to registration in
the Graduate School. The examinations
for the Bachelor of Engineering and
the Bachelor of Technology meet the
application requirements for the
Graduate School.

One (1) official academic transcript,
mark sheet, or final grades sheet from
each institution you attended must be
submitted as part of your application

(please refer to special exception
paragraphs below). The baccalaureate
or equivalent transcript should clearly
indicate conferral of your undergradu-
ate degree. If you are currently
completing your baccalaureate, you
may send a transcript showing your
academic record through your most
current year of study.

International students must ensure
that certified English translations
accompany all documents written
in languages other than English.
Translations must be literal and com-
plete versions of the original records.

Your department may begin con-
sidering your application if you
provide a photocopy, facsimile, scan, or
a transcript identified as “issued to stu-
dent” or “unofficial.” However, these
are considered to be unofficial copies.
An official transcript is an original
document that includes the registrar’s
stamp or signature. If you send an
unofficial copy, you should immedi-
ately arrange for the registrar to send
an official transcript to Graduate
Enrollment Services (do not send it
to your department). Please note:
the Graduate School does not accept
transcripts sent by e-mail.

You may use the Supporting
Materials Tracking System (SMTS) to
see if we have received an official tran-
script for an institution you attended.
Unofficial transcripts are not reported
in SMTS. If you do not see a transcript
listed for an institution you attended,
then we have not yet received an
official transcript.

If you are offered admission and
enroll, one (1) final transcript showing
conferral of your undergraduate degree
(baccalaureate or equivalent) must be
sent to Graduate Enrollment Services
and be received prior to your first term
of enrollment. This must be an official
transcript with the registrar’s stamp or
signature. It will become part of your
official University record. If a final and
official transcript was not included as
part of your application materials, then
you must send one as soon as possible
after conferral of your undergraduate
degree.

Special transcript exception
for work done in a study abroad
program or summer session or for
other transfer credit. Some transcripts
also report course work from a differ-
ent institution. If the course names
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and grades appear on another tran-
script you are submitting, then it is
not necessary for you to also submit a
separate transcript from your study
abroad, transfer, or summer session
school. However, the transcript must
include the course names and grades
for work done at the other institution;
if it does not, then we require that you
submit a separate transcript.

Special transcript exception for
Creative Writing. Applicants to the
Creative Writing Program must
provide two (2) official academic
transcripts, mark sheets, or final
grades sheets.

Items 13 through 19. Provide the
identical answers to these items as you
reported in Part I of the application.

Item 24. Grade Point Average
(GPA)—This item should be com-
pleted for U.S. institutions only. If
you attended an institution outside
the U.S., please leave this item blank.

If your institution does not
provide you with a cumulative GPA,
calculate it by multiplying the grade
received in each course by the number
of credits for the course. The following
scale should be used:

A+ 4.00 C+ 233
A 4.00 Cc 200
A- 3.67 C- 1.67
B+ 3.33 D+ 1.33
B 3.00 D 1.00
B- 2.67 D- 0.67

F 0.00

For example, if you received an
A- for a 3-credit biology course, you
would multiply 3.67 x 3. This gives
you the number of points for the
course. Calculate the points for each
graded course counted toward your
degree and then sum the points.
Finally, divide the total points by
the total number of credits counted
toward your degree to determine
your cumulative GPA.

Item 25. The Statement of Purpose
is a major part of your application and
should detail your past achievements,
present research interests, educational
objectives, career plans, and reasons for
choosing your field of study. The state-
ment should be concisely written and
should not exceed one to two pages
in length.

Please prepate your statement on a
separate page and note your full name,
date of birth, NYU ID number (if
known) or social security number
(if applicable), and department on
each sheet.

Item 26. Three letters of recommen-
dation from persons who know your
academic qualifications are required.
Recommenders should be chosen from
people most familiar with your former
studies, research interests, or work,
including at least one instructor in
the institution you last attended. The
Graduate School prefers recommenda-
tions from instructors familiar with
your work in the field in which you
expect to study. If you have been out

of school for some time, a letter from
an employer or supervisor should
be provided.

Ask each recommender to complete
a recommendation form and return it
to you or to the Graduate School in a
sealed envelope with her/his signature
written across the sealed flap. If a
recommender prepares a personal
letter, it must be stapled to the back of
the recommendation form and must
also include your name, NYU ID
number (if known), the name of the
department and program to which you
are applying, and your primary e-mail
address.

It is your responsibility to ensure
that the Graduate School receives
all of your credentials on time. We
encourage you to periodically check
with those writing letters for you and
remind them of the application
deadline.

We are unable to acknowledge
receipt of recommendations.

Item 32. Be sure to read the certifi-
cation statement and sign and date
the application.

App[lCdlLlon [] Did you sign your application?

Checklist

[[] Have you enclosed the application
fee?

[] Have you made a copy of your
application materials and kept it
for your records?

[J Application for Admission:
Part I and Part II (pages 1-5)

[] Statement of Purpose
[J All academic transcripts

[J All lecters of recommendation

[] All supplemental forms required
by your department

[] Résumé or curriculum vitae

[] Did you arrange for official copies
of your GRE and/or TOEFL scores
to be sent to GSAS, code 2596?
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