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INSTRUCTIONS

1) Print out and complete this form whenever you send documents to Graduate Enrollment
Services (GES). Do not send this form to your recommenders (see below). If you have
already sent in documents to GES, do not send in this form separately.

2) Do not send in a paper copy of your online application.

3) Send the completed form and supporting materials to either address below:

US Postal Service FedEx, DHL, UPS, and all other
(including Express & Priority Mail) courier and delivery services
NYU Graduate Enrollment Services NYU Graduate Enrollment Services
P.0.B. 907 One-Half 5% Avenue
New York, NY 10276-0907 New York, NY 10003
Tel: 212-998-8050

Academic Transcripts: |IT possible, you should upload all transcripts to your online
application (see instructions). ITf you upload a transcript, do not also mail it to GES
now. If you must mail a transcript, it should be accompanied by this form, if possible.
IT you are offered admission, you will then be required to send GES a final and official
transcript from the institution from which you received your baccalaureate or equivalent
degree. This form should be included, if possible.

Recommendations: Recommenders who do not use the online system must use the official
Letter of Recommendation Form (see Step 4: Supplemental Forms).

Other Documents: Do not send a new version of a document already sent to correct for
typographical errors, formatting, or editing. GES will not remove the previous document
from your file. Anything you send is added to your file and all is reviewed by the
department’s Admissions Committee.




